VP Programs

The Vice President of Programs is responsible for the development and delivery of programs relating to project management for each scheduled Chapter meeting.  The content of these programs is to be consistent and in accordance with the objectives of the Chapter and with approval of the Chapter Board.
Roles & Responsibilities:

· Prepare monthly program schedules and agendas showing all planned Chapter activities for the next six months, including speaker, topic, etc.  Provide to VP Communications for distribution.   

· Obtain information on future guest speakers at least a month in advance of meetings to provide adequate lead time for the VP Communications to publicize such events   

· Manage all physical arrangements for each Chapter meeting and coordinate the facilities requirements of other officers   

· Maintain and deliver all permanent records to the position successor as required.

