VP Communication

The Vice President of Communications is responsible for the timely dissemination of information both to and from the Chapter membership, using various tools to accomplish this objective. 

Roles & Responsibilities:

· Distribute a six (6) month program plan (from VP Programs) showing monthly events.   

· Develop, edit and distribute Chapter newsletter to the membership   

· Notify membership not less than ten (10) days before all special meetings called by the President.   

· Notify membership not less than ten (10) days before all general meetings   

· Receive from VP Membership current copy of the mailing list for use in mailing Chapter event notices, newsletters, etc.   

· Maintain a file of all Chapter correspondence   

· Maintain and deliver all permanent records to the position successor as required.

