President Elect

The President Elect serves as an assistant to the Chapter President and as Secretary for the Chapter.  The President Elect succeeds the Chapter President and then becomes the Immediate Past President.
Roles and Responsibilities:
· Understudy the Chapter President and be capable of substituting in that role
· Assist the Chapter President in directing the activities of Officers towards achieving Chapter goals and objectives and liaison with PMI if and when required
· Serves as Secretary for the Chapter and ensures all official minutes are documented
· Assist in preparation and conduct of any special projects, seminars or meetings in support of other Board members, or in liaison with any project manager appointed for a specific project, which the Chapter decides to undertake
· Fill in for the Chapter President, or see that an alternate is appointed, at any function or event where the Chapter President is unable to attend
· Assume the un-expired term of the office of Chapter President in the event the current Chapter President is no longer able or willing to fill the office
